How to write a Call for Artists
Modified from original source: (Public Art Network, 2009%)

A well-written call for artist takes into consideration the submission method. If submitting my
snail-mail, the call may be written with more customized requirements in mind. When using CaFE™,
the call should be written to be compatible with system requirements appropriate to the online service.

What is a Call for Artists?*

A Call for Artists is an opportunity notice that gives artists the information they need to know in order
to apply to be considered for the project. This example is applicable to a REQ/RPS and general call for
artist with modifications as needed.

Call Elements: Definitions and Descriptions

Call Summary A brief project summary. The Call Summary helps artists quickly decide whether they
are interested or eligible for the call and lets organizations posting the call decide how it should be
promoted.

Project Description An overview of the artist’s scope of services Discuss whether it is a design-team
project, a commission of new work, integrated art, functional art replacing functional items, a master
plan, an artist residency, a purchase of existing art, or another type of opportunity. Include a
description of the organization overseeing the project.

Art Goals or Criteria A list of any predetermined objectives for the art established by the
commissioning organization, funder, or community.

Art Location Description A description of where the art will be within the project site.
Sometimes the location for art is predetermined by the funder, commissioning organization, or
community before a Call for Artists is distributed.

Site or Art Location Plans Plans, photographs, or other visual information of the site or art location.
Describe the site’s function, include what activities will happen there and who uses it.

Budget The amount of funding allocated to art for the project. If applicable, clearly state the budget
for art and what is expected to be covered (not all projects have the same expectations of project
costs covered by the art budget).

Artist Eligibility The qualifications that an artist must meet in order to be eligible for a project.
Application Requirements The list of materials artists should send online with their applications.

Be very specific about the information artists should include with their application since it determines
how it is presented to the panel reviewing applicants and selecting artists.


https://docs.google.com/document/d/1TqxUsdYZWdnM0T79Gct38GDY9W9B9K6uoUZG_OvOkyM/edit?usp=sharing
https://forecastpublicart.org/toolkit/tools/artists.html

Deadline The date when an application must be either received online.
Selection Process A description of how the applications will be reviewed and an artist selected.

Selection Criteria A list of the criteria established by the commissioning agency or artist selection
panel that will guide the evaluation of applications.

Project Timeline The timeline the project will follow from artist selection to project completion. The
timeline includes dates for the following milestones, as they apply: Submission deadline, panel review,
finalist notification, interview schedule, proposal presentations, final artist selection, contract, design
review phases, fabrication and installation schedule for art coordinated with project construction, and
completion date.

Contact Information Email or telphone number where artists may contact you for more information.

Sources for Additional Information A list of resources the artist may consult for additional project
information on the project, site, commissioning organization, community, area history, etc.

Don't forget the Terms and Conditions to apply A set of official rules that identify the material terms and
conditions that govern the contest. These are legal terms that applicants must agree to in order to apply and
enter your contest. Consult a lawyer if you need legal advice on drafting terms and conditions for your contest.

Example of a well-written Call For Artists

SHIFTING LANDSCAPES

EXHIBITION:

Members of the Surface Design Association are invited to submit work for the 3rd International Juried Members’ exhibition,
Shifting Landscapes. The exhibition will be held in partnership with form & concept gallery at their location in Santa Fe, NM
,February 24 2017 - May 20, 2017 . The exhibition includes awards. Entries may be submitted online October 24, 2016 —
January 4, 2017.

GOAL:

Shifting Landscapes will explore traditional, non-traditional, and contemporary interpretations of place by artists, designers,
and makers working with or inspired by fiber or textile materials and techniques.

Landscape can be a place or an idea; it can be a mountain, a lake, a body, or a building; it can occupy a physical space as
much as a psychological one. These landscapes shift under the forces of modern times. Challenges facing the world today are
such that landscape is a portal through which to consider traditional notions of beauty and the sublime, but also as a
framework to explore politics, architecture, identity, ecology and society.

Works should be completed on or after January 1, 2013. Established, emerging, international and student artist SDA members
are encouraged to participate. Artists working in all media are encouraged to apply.

JURORS:
Erika Lynne Hanson is an interdisciplinary artist, researcher, and educator whose work is rooted in textile practices.
Currently Assistant Professor of Fibers/Socially Engaged Practices at Arizona State University, Hanson received her MFA



from California College of the Arts in 2010. Her work is exhibited nationally and internationally, most recently in New
York, Seattle, and Los Angeles. Additionally, Hanson has participated in residency programs such as The Icelandic Textile
Center in Blonduos, IS, and The Wrangell Mountain Center in McCarthy, AK that support the ongoing dialogue regarding
landscape within her practice.

Frank Rose is a curator, producer, administrator and photographer who was the owner and publisher of ArtsHouston
Magazine, as well as founder of Gallery 1724, a community arts space in Houston’s Museum District in 2005. Frank
produced the first Gridfest, a three-day festival bringing together 13 electronic artists from North America to perform and
give workshops in Santa Fe. Frank is the Director and co-founder of form & concept in Santa Fe, NM, an art gallery founded
to expand and explore the boundaries of perceived distinctions between art, craft, and design.

ELIGIBILITY & ENTRY FEES:

This exhibition is open to all members of Surface Design Association (SDA). You may enter three pieces. 2D, 3D and video
works are eligible. Work must have been completed since January 1, 2013. Work executed under classroom/educational
guidance or supervision is not eligible. $40 entry fee for members, $20 entry fee for students.

ENTRY PROCEDURE:
Entries are to be submitted online through CaFE Call For Entry website located at
HTTP://TINYURL.COM/SDASHIFTINGLAND.

The following information is required for submission:
1. Name, address (and shipping address if different), telephone, e-mail.
2. Up to 3 works total may be submitted; these may be any combination of individual works and/or details, but each entry is
limited to 3 works.
3. Images - full and detail - JPEG only; Upload options for image files
+ File format: JPEG only
+ File dimensions: No smaller than 1920 pixels on the longest side
 File resolution: 72 ppi/dpi (standard web resolution)
+ File size: 5 MB maximum
Please note that uploaded images are scaled by the system and two monitor versions are created: a small 100-pixel thumbnail
and a large 700-pixel image. These images are available for you to preview in your portfolio after you upload.
4. Each image must be titled as follows: “Submission # Your Initials Title”
5. A brief artist statement (50-100 words, maximum).

SHIPPING:

Complete shipping instructions will be sent with the acceptance notification to the hanging exhibit. Artists are responsible for
shipping costs both to and from form & concept (including insurance during transit) through either providing a pre-paid
shipping label, Fed Ex or UPS account number, or credit card information for return shipping. It might be helpful to indicate
this up front, but include specific shipping instructions with the acceptance letters for those included in the exhibit. All
artwork must arrive at for & concept no later than February 14, 2017. Works will be returned in their original packaging no
later than June 9, 2017. Artworks must be shipped in sturdy, reusable containers with appropriate packing material. More
specific shipping instructions with acceptance letters will be provided. Shipping address: form & concept, 435 S Guadalupe
St, Santa Fe, NM 87501.

PHOTOGRAPHIC GUIDELINES:

Artists are strongly encouraged to submit images for this call for entry that present your work to best advantage. Your
photographs should give a sense of how your piece “sits” or “hangs.” Detail photographs are important to show the technical
excellence of the work; they can highlight special areas that might not be obvious in the full shot of the work. Works
accepted in the exhibition must be available to be photographed individually or in exhibition installation shots for advertising
and publicity during the entire run of the exhibition.



AWARDS:
First Place: $1000 | Second place: $400 | Third place: $300 | Honorable mention: $100
SDA Award of Excellence: one-year membership to SDA

SALES:

Please note that price and/or value of an accepted entry may not be changed after it is set. There is a 50% gallery commission
on works for sale. Work should be marked “NFS” if it is not available for purchase. Include value of work for insurance
purposes. form & concept will handle sales transactions while work is on exhibit and ship work to buyer when show is over.
All sold objects must remain with the exhibition for the duration of the exhibition and will not be forwarded to the purchaser
until the end of the show. Payments to the artist for all sold pieces will be made at the close of the exhibition. Shipment of all
sold objects will be paid by the purchaser.

IMPORTANT DATES:

October 24, 2016- January 4, 2017: Entries submitted through CaFE

January 16, 2017: Notification of acceptance

February 14, 2017 Selected artwork due to form & concept

February 24, 2017: Opening reception, juror remarks and award announcements, 5 — 8 p.m.
May 20, 2017: Exhibition closes

June 9,2017: All work received by artists

Surface Design Association, a 501¢3 non-profit textile arts organization founded in 1977, is dedicated to promoting
awareness and appreciation of textile-inspired art and design through member-supported benefits including publications,
exhibitions and conferences. Visit us at www.surfacedesign.org.

For questions, contact info@surfacedesign.org or call 707-829-3110. www.surfacedesign/events-exhibits/exhibits

PERMISSION AND COPYRIGHT

By submitting an entry, the Artist grants permission for Surface Design Association (SDA) and form & concept to use the
accepted image on its website at surfacedesign.org, for brochures, promotional materials, and publicity about the exhibition,
both physical and virtual. Every effort will be made to maintain quality true to the submitted image, recognizing that the print
or electronic medium may affect how the viewer receives the image. Artist will be given attribution for the work.

The Artist hereby certifies that he or she holds the copyright for this material and the copyright remains with said Artist.
Surface Design Association will display a notice that material must not be “downloaded” or copied, but will not be held
responsible if artwork is copied.

The Artist also certifies that the work submitted is original, has been completed after 1/1/13 and does not infringe on any
existing copyright. If artwork includes image of any person, artist certifies that a model release for such people has been
obtained.

Furthermore, if the accepted work differs dramatically from the image submitted, SDA reserves the right to return the work to
the Artist without hanging in the exhibition.

By signing this agreement, the Artist acknowledges and understands the above provisions and has read and agreed with the
provisions in the Call for Entry at www.surfacedesign.org/subpage/call-entries-members-catalog-exhibition



